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Quick Response Project Funding Guidelines
CLOSING DATE:  5pm, Monday 7 February 2011
Quick Response Project Funding is available for professional individuals, groups and small- to medium-sized organisations who have received an unexpected invitation to participate in a recognised national or international arts and cultural event / activity. 

The activity must start on or after 21 March 2011. Funding is not available for activities starting prior to this date.
OVERVIEW
Quick Response Project Funding supports unexpected artistic and professional development opportunities for professional individuals, groups and small- to medium-sized organisations. The activities eligible for funding in this category would not meet the criteria or timing of the main Arts Funding Program categories.

The objectives of Quick Response Project Funding are to:

· enable individuals/organisations to take up unexpected opportunities that are time sensitive and could not be planned for

· support professional and artistic development in NSW
· stimulate arts and cultural development in NSW

· support the employment of NSW artists
· contribute to innovation and excellence

· improve performance and production standards
· promote the NSW arts and cultural sector nationally and internationally. 
There are four closing dates per year for Quick Response Project funding. Check www.arts.nsw.gov.au for more details.

AVAILABLE FUNDING

· Individuals can apply for up to $3,000 for themselves only.

· Groups of professional individuals (including partnerships) can apply for up to $10,000.

· Small- to medium-sized organisations can apply for up to $10,000.
HOW CAN THE FUNDING BE USED?
Quick Response Project Funding is intended to:

· contribute to the costs associated with taking up an unexpected opportunity that has generally arisen through an invitation or selection process, rather than being self-generated.

· support the active participation of an artist or an arts organisation in recognised national or international arts and cultural events / activities, such as:

· producing/developing or performing/presenting a work for inclusion in a festival, an industry event, a curated series of works, or an exhibition

· travelling interstate or internationally to undertake a residency or similar program

· presenting a paper or a workshop at a symposium or conference

Examples of the costs associated with taking up an unexpected opportunity include:
· travel costs, both national and international

· accommodation costs

· living allowance

· artist or other professional fees

· insurance

Funding is generally NOT intended for:

· activities that commence before 21 March 2011
· multi-year activities 
· activities that have previously been considered through the Arts Funding Program
· the costs of studying

· the production of works as part of an organisation’s regular annual program

· the purchase of equipment or materials, including musical instruments or equipment

· music recordings
· the printing or production of CDs, books, manuscripts and other materials

· assisting with or improving the running of a commercial business

· screen content development and production, including filmmaking

· the organisational aspects of festivals

· community orchestras and amateur ensembles

· awards or prize money

· speakers’ fees for conferences.
WHO CAN APPLY?
There are three types of eligible applicants: 
1. a professional individual
A ‘professional individual’ is a person who has considerable experience in their field and is regarded as a professional by their peers.

2. a group of professional individuals (2 or more people) working together in a partnership or as an unincorporated organisation
Partnerships, groups and unincorporated organisations (auspicees) must identify an auspicing organisation (auspicor) that will apply on their behalf. 
For all auspicing funding, Arts NSW’s primary contractual relationship is with the auspicor rather than the auspicee. The funding agreement is in the name of the auspicor, which is responsible for ensuring compliance with the agreement and the satisfactory acquittal of the funding.  
An auspicing fact sheet is available on the Arts NSW website www.arts.nsw.govau/Funding & Opportunities. 

3. a legally constituted organisation, which is generally one of the following:

· a not-for-profit incorporated body

· a co-operative or trust

· a local government authority

· a tertiary educational facility.
Legally constituted organisations applying to Arts NSW for the first time must provide proof of their legal status as support material.
Applications may be made by consortia or a group of organisations working collaboratively. In this case, one eligible organisation must be nominated as the lead organisation and make the application on behalf of the group. 
WHO CANNOT APPLY?
Funding is only intended for individuals, groups of individuals working together in a partnership or as an unincorporated organisation and small- to medium-sized organisations.

The major performing arts companies in NSW and organisations in NSW receiving multi-year funding under the Visual Arts and Craft Strategy (VACS) are not eligible to submit Quick Response applications.

APPLICATIONS BY PEOPLE WITH A DISABILITY

In accordance with its Disability Action Plan, Arts NSW is committed to addressing any difficulties people with a disability may have in accessing Arts NSW and the services it provides.

Applicants with a disability who are unable to make an application in the usual way, or who need other assistance because of that disability, should contact Arts NSW on (02) 9228 5533. Applicants may also call through the National Relay Service (NRS) by dialling 133 677.

ASSESSMENT PROCESS
Applications for Quick Response Project Funding are assessed by an Arts NSW Assessment Panel, which has access to industry experts when required.

The Assessment Panel will assess each application against the assessment criteria outlined below. Priority will be given to individuals/organisations who have not received Quick Response funding in the last year, and to individuals/organisations who are proposing to travel within Australia or internationally to take up an opportunity.
Recommendations will be provided to the Minister for the Arts or an authorised delegate. The Minister’s or authorised delegate’s decisions will be final and no discussion or correspondence will be entered into concerning those decisions. Applicants may only appeal a decision on the basis of probity. Such appeals will be considered by a panel chaired by an executive of Arts NSW not involved in the original process.  
Applicants will be notified in writing of the outcome of their application by Monday 21 March 2011. Unsuccessful applicants may contact Arts NSW for feedback on their application. 
A successful application does not commit the NSW Government to any future funding. Future funding will be dependent on the applicant’s performance against the reporting requirements of the Arts Funding agreement, the NSW Government’s priorities for the arts and Arts NSW’s budget.

ASSESSMENT CRITERIA

Applications will be assessed using the following selection criteria. 

1. Activity merit
· Is the activity well planned?

· Is the activity of high artistic quality?
· Is the application in response to an unexpected invitation to participate in an event / activity?
· Is the applicant proposing to travel within Australia or internationally to take up an opportunity?
· Is the event / activity of national or international significance?
2. Benefits
· Will the activity benefit the artistic and professional development of the individual(s) or organisation?

· Will the activity contribute to diversity, excellence and innovation in the arts?

· Does the activity nurture creativity and support the development of creators, arts workers, participants and audiences?
3. Individual/Organisational capacity 
Does the applicant have: 
· the experience and expertise to deliver the activity effectively and efficiently?
· a history of appropriate financial management including where relevant, previous Arts NSW funding?
· where relevant, a history of satisfactorily acquitting any previous Arts NSW funding?
Additionally, if the application is from an organisation, does it show evidence of:

· artists, artsworkers and a Board or Management Committee that are appropriate to the needs of the activity and the organisation?

· in the case of a new organisation, a demonstrated capacity to appropriately manage finances?

4. Budget 
Does the proposed budget:
· demonstrate appropriate use of the public funds requested? 

· include income and expenditure amounts that are realistic and achievable?
· include a sufficient level of detail?
· have adequate provision for insurance and other liabilities?
HOW TO APPLY
When completing the application form, applicants should address the following areas.
Part 1:
Applicant information

· Complete section (a) OR section (b).

· If you are applying as an individual, auspciee or a legally constituted organisation, provide your contact and ABN details in section (a).
· If you are an auspicing organisation applying on behalf of a partnership, group or unincorporated organisation, provide your contact and ABN details in section (b).

· All organisation applicants, including auspicing organisations, must complete section (c) by indicating their organisational status and providing a contact for the application. Individual applicants do not complete section (c).

Part 2: Activity information

· Specify the amount of funding requested, key dates, the title of your activity, and a brief description of what the funding will be used for.

· Describe the purpose of the requested funding by addressing the following areas: 

· the activity purpose
· a description of the event / activity to which you have been invited including its location/s, and intended audience and why it is nationally or internationally significant
· brief information about the artist(s) and artsworkers involved, including details of their roles in the activity and relevant experience
· why it is an unexpected activity that is a priority for the Quick Response Funding category
· anticipated outcomes and benefits for the individual(s) or organisation
· employment figures that will result from the funding
Part 3: Budget details
· Provide a detailed cost-effective budget for this activity only (do not include income and expenditure related to any other programs or projects), including details of income from any other sources. 
· Include all income and expenditure relevant to the activity. 
Part 4: Organisational capacity

· All organisations should:

· detail the core business, aims and objectives of the organisation

· if acting as an auspicor, outline the services being provided and an assessment of the auspicee’s capacity to deliver the activity
· outline the organisation’s experience and expertise relevant to the activity
Part 5: Support material

· Applications must include written confirmation of the relevant offer of participation from the event / activity organising body.

· Individual applicants must include a current CV.

· Applications must include written confirmation and CVs from other artists or artsworkers nominated in the application.
· Submit support material in the required format to Arts NSW with your application. Instructions on the required format and quantity of support material are included in the application form.
· Ensure support material is directly relevant to the activity and kept to a minimum. 

Indicate on Part 5 of the application form the material being provided to support the application.

Part 6: Declaration
· Ensure that the application is signed by the individual applicant or an organisational representative with appropriate authority. 

· If the application is auspiced, it should be signed by a representative of the auspicing organisation as well as the auspicee.

GETTING ADVICE FROM ARTS NSW STAFF

Arts NSW staff are available to provide advice on interpreting these Guidelines and on the types of activities that are relevant. However, Arts NSW staff are not able to talk through the details of an application or to provide advice that may be perceived as providing an unfair advantage to one applicant over another.

Arts NSW staff can be contacted by:

· Email: 
arts.funding@communities.nsw.gov.au
· Telephone: 
Freecall 1800 358 594 (within NSW)
· Telephone: 
(02) 9228 4743 (outside NSW)
ADMINISTRATION OF APPLICATIONS AND PAYMENTS

Required Information

Australian Business Number (ABN): All applicants are required to supply an ABN in their application.

Electronic funds transfer (EFT) payments: Successful applicants will be required to complete and submit an EFT authorisation form to facilitate payment of the Quick Response Funding. EFT payments information will be handled according to Arts NSW’s Privacy Policy. It will be seen by relevant Arts NSW staff and forwarded to the Finance section of Communities NSW which processes payments for Arts NSW. 

GST: Successful applicants who are registered for GST need to complete and sign a recipient-created tax invoice (RCTI) for the sum of the payment. If a successful applicant has not signed an RCTI, they must issue Arts NSW with a tax invoice to enable payment. 

Arts NSW’s Privacy Policy

Arts NSW is required to comply with the Privacy and Personal Information Protection Act 1998. Arts NSW collects the minimum personal information to enable it to contact an organisation or individual and to assess the merits of an application. All privacy issues are handled in accordance with Arts NSW Privacy Management Plan (2000), obtainable from the Arts NSW website.

Applicants must ensure that people whose personal details are supplied with their applications (including artists whose CVs are supplied) are aware that Arts NSW is being supplied with this information and of how this information will be used by Arts NSW.

Government Information (Public Access)

The provisions of the Government Information (Public Access) Act 2009 apply to all documents in the possession of Arts NSW. Under some circumstances a copy of the application form and other material supplied by the applicant may be released, subject to consultation, in response to an application request made in accordance with the Act. 

2011 PROJECT FUNDING REQUEST

Quick Response

CLOSING DATE:  5pm, Monday 7 February 2011
  Purpose

Funds are available for professional individuals, groups or small- to medium-sized organisations who have received an unexpected invitation to participate in a recognised national or international arts and cultural event / activity. The activity must start on or after Monday 21 March 2011.
Funds are not available for multi-year activities or for activities that have previously been considered through the Arts Funding Program.

  What is this form for?

An application may be made for active participation in a recognised national or international arts and cultural event / activity, such as:

· producing/developing or performing/presenting a work for inclusion in a festival, an industry event, a curated series of works, or an exhibition; 
· travelling interstate or internationally to undertake a residency or similar program;
· presenting a paper or a workshop at a symposium or conference. 
Participation must generally be in response to an invitation from the event / activity organiser.
  Further information

Please read the Quick Response Guidelines before completing this application form. 
Enquiries related to the Guidelines or completing this application form should be directed to: 
Email: 

arts.funding@communities.nsw.gov.au
Freecall: 
1800 358 594 (NSW)
Phone: 
(02) 9228 5533. 

  Where to send your Application Form

	Postal address:

Arts NSW

Funding Administration

PO Box A226

SYDNEY SOUTH NSW 1235
	Hand delivery address (business hours only):

Arts NSW - Reception

Level 9, St James Centre

111 Elizabeth Street

SYDNEY NSW 2000
	Email address:

arts.funding@communities.nsw.gov.au


Emailed applications must include a signed declaration and will only be accepted if sent to the above email address.  

  When is the application due?

Applications must be received by no later than 5pm, Monday 7 February 2011.   
Late and/or faxed applications will not be accepted.  

2011 PROJECT FUNDING

QUICK RESPONSE
SUMMARY

This page will be automatically populated when you complete the form

Full legal name:
      
	Amount requested from Arts NSW:
	     


	Total estimated cost of the activity: 
	$   0.00


Activity title:
      
Brief description of the activity (no more than 50 words):

	     


	Estimated start date:
	     
	Estimated finish date:
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APPLICATION FOR 

QUICK RESPONSE FUNDING
	To fill in this form, click on the shaded cells to enter data. You can use the tab key to navigate through the form or click on the selected cell to enter data. Enable Macros to use this form.

Arts NSW adheres to the Privacy and Personal Information Protection Act 1998. The information you provide in this form will be used for processing and assessing your application, for internal government reporting requirements and to promote successful applications. Arts NSW will not use personal information for any other purpose and will not disclose it without consent.

The provisions of the Government Information (Public Access) Act 2009 apply to all documents in the possession of Arts NSW. Under some circumstances a copy of the nomination form and other material supplied by the applicant may be released, subject to consultation, in response to an application request made in accordance with the Act.


Part 1: APPLICANT INFORMATION 
(a) To be completed by an individual, auspicee or legally constituted organisations. 
	Full legal name:
	
	     

	
	
	

	
	
	

	Street address:
	
	     

	
	
	

	
	
	

	
	
	

	Postal address (if different from street address)
	
	      

	
	
	

	Website address:
	
	     

	
	
	

	Email address:
	
	     

	
	
	

	Local Government Area:
	
	     

	(Refer to the Glossary and Explanatory Notes document on the Arts NSW website for detail)


	*ABN
	     
	GST registered?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	*(not required from if you are an auspicee)

	Phone:
	     
	Mobile:
	     
	Fax:
	     

	
	

	Email:
	      


(b) To be completed by organisations who are acting as an auspicor only. 

AUSPICOR DETAILS: Head of organisation (e.g. Chairperson, President)
	Full legal name:
	
	     

	
	
	

	
	
	

	Street address:
	
	     

	
	
	

	
	
	

	
	
	

	Postal address (if different from street address)
	
	      

	
	
	

	Website address:
	
	     

	
	
	

	Email address:
	
	     

	
	
	

	Local Government Area:
	
	     

	(Refer to the Glossary and Explanatory Notes document on the Arts NSW website for detail)


	ABN
	     
	GST registered?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Phone:
	     
	Mobile:
	     
	Fax:
	     

	
	

	Email:
	      


(c) To be completed by all organisation applicants, including auspicors. Individual applicants do not to complete this section.
Please identify which of the following best describes your organisation (documentation supporting your status should be attached to your application, if not previously provided):

	 FORMCHECKBOX 

	Not for profit incorporated body
	 FORMCHECKBOX 

	Tertiary education facility

	 FORMCHECKBOX 

	Local Government Authority
	 FORMCHECKBOX 

	Co-operative or Trust

	 FORMCHECKBOX 

	Other – Please specify:
	     


Contact person for this application: 
	Position held in organisation:
	     

	
	

	Title:
	     
	Given name:
	     

	
	

	Family name:
	     

	
	

	Phone:
	     
	Mobile:
	     
	Fax:
	     

	
	

	Email:
	      


Part 2: ACTIVITY INFORMATION

	Amount requested from Arts NSW:   
	     
	

	· (Please note the limit of up to $3,000 for individuals, up to $10,000 for organisations and groups of professional individuals working together)


	Activity start date:
	     
	Activity finish date:
	     


Note: The activity start date must be on or after Monday 21 March 2011.
	What is the title of your activity?
	     

	
	


	Brief description of what the requested funding will be used for (no more than 50 words):


	     


In the space below, please describe the purpose of the requested funding by addressing the headings provided. Include details of any partnerships and letters of offer/acceptance relating to your proposal. 
2.1 Outline the activity purpose (e.g. presentation of work in a festival or participation in an exhibition in another country etc). Please attach the invitation to participate in event or activity as part of your support material. 
	     


2.2  Provide a brief outline of the event / activity, including its location, anticipated audiences and why it is of national / international significance?
	     


2.3  Provide brief information about the artist(s) involved, including details of their roles and relevant experience. Please provide CV(s) as support material so that the capacity to undertake the proposed activity can be determined. 
	     


2.4  Why is this activity unexpected, and why it is a priority for the Quick Response Funding category?
	     


2.5  What are the anticipated outcomes and benefits of this activity?
	     


2.6  Please provide the estimated additional employment figures that will result from this funding. This data is for reporting purposes only and does not affect your application. 

	
	No of people employed to deliver this activity
	Average no of hours per week
	Average no of weeks per year
	Total hours

	Activity artist(s) / employee (s)
	

	    Full time
	     
	     
	     
	0.00

	    Part time
	     
	     
	     
	0.00

	Others

	    Casuals
	     
	     
	     
	0.00

	    Contractors
	     
	     
	     
	0.00

	    Consultants
	     
	     
	     
	0.00

	    Volunteers
	     
	     
	     
	0.00


Part 3: BUDGET DETAILS


Please detail how the requested funding will be spent. You should also include any other sources of income (e.g. other State Government funding or sponsorship). 

· Specify the estimated income and expenditure for this activity. All contingencies should be identified separately. 

· Refer to the ‘Glossary and Explanatory Notes’ document on the Arts NSW website for further details on income and expenditure categories.

· If your organisation is GST-registered the income and expenditure budget should exclude GST. If your organisation is not GST-registered your expenditure budget should include GST.

Use the TAB key to navigate. 

	INCOME
	2011 BUDGET

	Earned income
	

	   Event and audience sales 
	     

	Contract fees 
	     

	Box office (earned directly or shared)
	     

	Entry fees
	     

	Other      
	     

	   Fees and services
	     

	   Merchandising and retail sales
	     

	   Other      
	     

	Total earned income
	$   0.00

	Sponsorship and fundraising
	

	   Sponsorship – cash
	     

	   Sponsorship – in-kind
	     

	   Fundraising and donations
	     

	Total sponsorship and fundraising
	$   0.00

	Grants and subsidies
	Agency name
	Has funding been confirmed? 
	 

	Local Government Authorities
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	Commonwealth Agencies
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	Other State Government Departments 
(e.g. Events NSW, Arts Victoria)
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	Non-government (e.g. Regional Arts NSW)   
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	
	     
	 FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes
	     

	Total grants and subsidies
	$   0.00

	Amount sought from Arts NSW excl. GST
	$   0.00

	TOTAL INCOME
	$   0.00


	EXPENDITURE
	

	Salaries/fees 
	

	Permanent and casual employees
	     

	Contractors and consultants
	     

	Artists
	     

	Other      
	     

	Total salaries/fees
	$   0.00

	Program/production/exhibition costs
	

	     
	     

	     
	     

	     
	     

	Total program/production/exhibition costs
	$   0.00

	Touring travel costs
	

	     
	     

	     
	     

	     
	     


	Total touring travel costs 
	$   0.00

	Promotion/marketing costs
	

	     
	     

	     
	     

	     
	     

	Total promotion/marketing costs
	$   0.00

	Administration overheads 
	

	Insurance
	     

	     
	     

	     
	     

	Total administration overheads 
	$   0.00

	TOTAL EXPENDITURE
	$   0.00

	NET SURPLUS/(DEFICIT)
	$   0.00


Explanatory notes, if required
	     


	Part 4: ORGANISATIONAL CAPACITY


If you are an individual applicant, do not complete this section. Instead, please provide your CV as support material so that your capacity to undertake the requested activity can be determined. 
4.1 In the space provided, please detail your organisation’s core business and its aims and objectives.
	     


4.2 If your organisation is applying as an auspicor, please use the space provided to outline the services your organisation will provide to the auspicee and your assessment of the auspicee’s capacity to deliver the activity.
	     


4.3  Using the space provided, what is your organisation’s experience and expertise as it relates to the activity? Please include activity numbers and scale e.g. audience and participation numbers, numbers of performances, exhibition days.
Please attach a list of members of your governing body/committee as it relates to this activity as part of your support material.
	     


Part 5: SUPPORT MATERIAL 

· All applicants must provide written confirmation of an invitation from the event / activity organising body.

· If you are an organisation that has not previously supplied documentation supporting your organisational status, you must supply it as support material with this application.
· CVs and letters confirming participation should be provided for all participating artists and artsworkers. If you are an individual, you must supply a current CV.

· If you are an organisation, you must supply a list of the members of your governing body/committee, as it relates to this activity.
· If you are applying on behalf of a partnership, you must provide a signed declaration from each partner as evidence of their involvement in the activity.
Support material must be kept to a minimum and be directly relevant to the application. 
Support material will not be returned.  

Support material must be submitted with your application to Arts NSW by 5pm on Monday, 
7 February 2011. Any support material received separately will not be considered by the assessment panel. 

Printed documents
Printed copies of CVs, letters of confirmation / support, proof of legal status (organisations only), and an example of a catalogue, journal or magazine may be submitted with a printed application if no other support material is being provided. 
If other support material is being provided it must all be in electronic format.

Electronic material

Electronic format should be as follows:

1. Provide one copy of a single CD, DVD or USB drive clearly marked with the applicant’s name and activity title with your printed application. (Do not provide hard copies of this support material.)
OR

2. Email no more than four attached support material files with your application. The application and all support material should be attached to a single email.  

No more than 12MB of electronic support material will be accepted per application. 
Guidelines for the format and quantity of each type of support material are provided on the next page. Any deviations from these guidelines will not be considered by the assessment panel.  
It is your responsibility to ensure that support material is provided in the required format.
Please list the support material included with this application:  

	TYPE OF SUPPORT MATERIAL
	List material provided

	Proof of organisation’s legal status, if not previously submitted or your details have changed.

(Electronic format: .doc / .jpg / .pdf)

Note: Not required from individual applicants.
	     

	Up to 5 letters of confirmation / support and other written material

(Electronic format: .doc/ .jpg / .pdf / .ppt  

Printed letters: only accepted with limited other support material, refer to above)

Applicants must provide written confirmation of any offer of participation from the organising body or event.
Other written support material should include confirmation letters from any participating artists and partner organisations and, if relevant, letters of support or agreement from Indigenous artists and/or communities.
	     

	Up to 10 still images including: images, sketches, designs 
(Electronic format only: .jpg / .pdf / .ppt) 
	     

	One example of a printed catalogue, journal or magazine (only accepted with a printed application)
	     

	Up to 5 minutes of a video recording 
( .mp4 / .mpg / QuickTime)
	     

	Up to 5 minutes of an audio recording
( .mp3)
	     

	
	


Part 6: DECLARATION

If this application is auspiced, the declaration must be signed by a representative from the auspicing organisation AND the auspicee.
Organisation / Auspicor

I have read the Quick Response Project Funding Guidelines. I certify that, to the best of my knowledge, all the information in this application is correct.
This application has been approved by the Board of Directors or equivalent body and I have the delegated authority to sign this application. I acknowledge that Arts NSW may check with other funding bodies that the information provided in this application is correct. I acknowledge that 
Arts NSW has the right to withdraw the offer of funding or demand the return of any funds already paid if any of the information supplied is false. 

If you are submitting this application by email:

Please type your name and details above to certify the information.  Typing your name will be taken to be as binding as a signature.
Signature 
     _________________________________________________________
Name 
     
Position:
     _________________________________________________________
Date
      /       /      
Individual / Auspicee
I have read the Quick Response Project Funding Guidelines. I certify that, to the best of my knowledge, all the information in this application is correct.
I acknowledge that Arts NSW may check with other funding bodies that the information provided in this application is correct. I acknowledge that Arts NSW has the right to withdraw the offer of funding or demand the return of any funds already paid if any of the information supplied is false. 

If you are submitting this application by email:

Please type your name and details above to certify the information.  Typing your name will be taken to be as binding as a signature
Signature 
     __________________________________________________________
Name 
     
Date
      /       /      
CHECKLIST

(
Before you submit your Quick Response Funding application, check that you have:
 FORMCHECKBOX 

Provided any overdue acquittal reports. Overdue acquittals will prevent payment of any future grants. Any acquittals submitted with your application should be clearly marked as an acquittal.
 FORMCHECKBOX 

If applying as an organisation, provided proof of your legal status (if not previously supplied or if your details have changed).

 FORMCHECKBOX 

Completed all questions. Incomplete applications may be deemed ineligible.
 FORMCHECKBOX 

Provided support material (if relevant) in accordance with the guidelines and completed the table at Part 5.

 FORMCHECKBOX 

Signed the declaration at Part 6.

 FORMCHECKBOX 

Kept a copy of the application for your records.

Printed Applications

 FORMCHECKBOX 
 
Enclosed ONE original and ONE single-sided copy of your application. The copy will be used for assessment purposes and therefore must contain the entire application, including support material. 
 FORMCHECKBOX 
 
Provided only single-sided documents packaged using a removable clip. (Do not staple, bind, or enclose documents in a folder.)
Emailed Applications

 FORMCHECKBOX 
 
Submitted your application in one single email.  

 FORMCHECKBOX 

Typed your name in Part 6 Declaration.
 FORMCHECKBOX 
 
Attached no more than four support material files in the required formats.
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